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19 Agust 1989

Mr. Jams Starkey
Comnicating Gxpcter Frotucts
21631 U.5. No. )

Boca Raton, Florida 33787

Deas Mr. Starkey:

This letter is a fallowp o our telephone cormversation
vesterdey. As discotsed, we at Protect-All arw making plans to
iplement a corpletaly mrtomatid of fice Systam with corunicarion
capabliitien. Our prelizinary studies fuggest wa shasld bogin
with no fewer than 12 work stations. When these are cperating
satisfactorily egarsion wa will procesd to include up to 42
stations Ln 3 differert locatione in the Bay area.

If you oould summit pour proposal for such a system by Septicier
1w will be hapy <o consider you in our plarning.

Sincerely,

Shavon Derning
Cfficm Systiws Coordirasor

5D: Pk
o Jack Walker, Operations Manager

o 8-1 nwuﬁqné1aazuanqﬁaLanﬁw1aﬁuu1ﬁ%1§11nTﬂ1un1uﬂ1unaauaﬁw
nwanﬁqLﬂat11ﬁ11ﬂuﬁinu5:ﬁiwiﬂuﬁinLauﬂzdauﬁaﬂTnﬂiﬁTﬂ1un1u
a3 1 e wi iniamnn 13eelE anaraiiae 1149
WpsmaETMLTY
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“F3° Cxrunicating Ocrw Products,
2353 U.S. Ho.

Dmar “F4": . foce Raton, narl.d.n 1A

. '!r Starkey R
j Wa at Protect-All are makirg plarg to iCpiecent & cEplessly

sitchatar of flom systom vith comunication cypabilicies, Our -er William Best, 'R

pratiminary stidles fugcest wve should hnqi.n ith no fever than 12 Salas Manager, R

work statiore. When thase are operating satizfactorily esparsien Bt Oorputers,

will procead to Include :p ko 42 staticors in 3 diffarent 2501 Mmadas Drlve,

locationm in the Bay arma, Lew Argeles, Californis 76087, °R
Mr. Pst R

It you oould mimit your preposal 660 such 3 systam by Septebar E

Lwe will e happy to ocraizar you in our plasaing. Mr. Ted Machonald, "B
“P Coyputar Salas, ‘R

Slcerely, Parscnal Offics Corputars,

191 Seabreats Dr.,

! Bogtan, HMassachusatts 1204%, 'R
¥ Macfonald N

Sharon Desning ‘F

Office Systams Coordiratcr !

S0:pk

. i w
o Jack Watker, Operaticrs Manwgar *r. Junas Starkey,
Markering Papresentatf.e,
CIunicating Caputar Prxducts,
23 .8, v, L,
Boca Rabtan, Flerida 31737

Duar Mr. Stathey:

W at Protact-All are caximg plars to implarent a conpletaly
autcrated offios systan with oxmrication capabllitias, Our

by, Williaz Bast,

Sales Marager,

Bast Corputass,

501 Mradas Drive,

Los Argeles, Califormnis 76887,

Cmar Mr. Bost:

: Wa at Protect-All plars to leomnt o letaly
The Rasulting Form Leters PRIk el Mgt ivdfon Y (Sl

Mr. Ted MacDorald,

VP Corputar Sales,

Parscral Office Coputary,
401 Seabreeze v

Bostan, mttl 12048,

Dear P.'..'lxinmld:

We At Protect-All are making plars to isplesent & corpletaly
avtarated office systen with comunication capabllitiss, Oour
preliairary studles sogest ve should begln with no fewer than 11
work stations. When thess are cparating satisfactorily expansin |
will proceed to irclude up to 42 statloms in 3 differert locatiors

in the Bay area. !

If you ould subtlb your proposéd [oT sxch a fysten by Septamber 1
we will be happy to conaidar you in our planning. |

Sincarely,

Srarcn Derning |
\-/\’\/ Offios Systars Coordlnator “
Shrpk !
&; Jack Walxar, Oparations Wansger E

n 8-2 mﬂ.ﬂﬂ‘mmuﬂwmnmﬂﬂﬂa primary file i’uﬂummmoam*l Ul
second.ary file -BaLﬂw-nm'nﬂﬁmnunaﬂnmanm mmmhmuﬂmam

mﬁmmuﬁnﬂm (merge) 'lumm‘sN'emmﬂ'lnanmunnxﬂuna'lﬂ
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~ ard Meetirgy Board Meeting
The minutes of the board meeting
taken July 15, 1989 are as foliows.
1. J. Bruce asked that atl parking
places be deemed public with no
preference to positien.

The minutes of the board meeting
taken July 15. 1989 are as fovows.
1. J. Bruce asked thal &) parung
places be deemed publ¢ with no
preference ‘o pos..on.

Formatting

Text Eciting

Text Entry

Error Correct.on
irsert ard Delete

Saving ard
Re:al? Printing

- - - .
AN 8-3 IJTUFAINUADUDDII TUMAN Lﬁumﬂm'mﬂ‘szmauam

- ul -
Tl (Printing) naemdsilatTwnloiang s wardstihuuntsium
L]
PP 2 < gy 4 e oA { .
LTHUTREUAL TINE NN TORS W L aTaIa L un THaNeaanu TuTnadnsen1rL and s 16 as
au
- .Jd - a
mItuint andisas Wwdacka L Ten linmmds  nnelaTusunTulsesnanasn

du‘,';'m Y 'v-n- y Y
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Line centering

/

Protect-All Insurarce

: Double
410 Bay Drive spacing
Clearwater, Florida 36546
15 August 1539
Mr. James Starkesy
Marketing Represertative
Comunicating Cocputer
263 U.5. No. 1
Word

Boca Raton, Flerida 33787

Underiining wrap
Dear Mr. Starkey: /
»

This letter {s a follow-p %o our telephong comersation Si~gie
yesterday. As discussed, we at Protect-All making plans m.é—_——spacmg
implement a aarpletely atomated office system with comunication
capabilitieg. *

coy | Docl Byl1l In 24 Pom 12

Boid face Status line
Left margin Right margin

|

Our preliminary stuidies supgest we should begin with no fewer than
12 work statiors. When these are operating satisfactorily

expansion will proceed to include up to 42 stations in 3 different

locatiaons in the Bay area, > Word
- wra

Obvicusly, such a system will require considarable training for P

our office persarnel, What facilities and pmvisigns can you make
for such training. How long will it take? Will this training be
included in the cost of the system?

Asfa:asraxmarearﬂscf':aa:! is concerned our current sbudies
have indicated a need fcr the following minimm configuration:

1. Software to provide for word procesaing, filing, spreadsheet
and ocxmunication capabilities.

Aeinan flngluTsunsuissanauad axtisenaudoe
Word Wrap WuIEON ATINEINTTO UMY IeUTIRe UL Taedean 19t anau

ﬁ Lﬁu paragraph
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Line centering Wueia A a0 nen Wi luns et Was
Tus Wl na 1w

Underlining aamiissiuliienindiae i

Boldfacee fpmand s tunimin o umiaantstiuti dusia. iy

Status line ﬂMWﬂﬁqﬁﬁunﬂoﬁLﬂaéLﬁﬂ%ﬂswngaé

Hard page break muwﬂSQﬂﬁiTﬁL5u§uaﬂauuaan1wLﬂaﬁauaﬂiwéTiﬁao
7 linseatumionTealn Fmaedut g Tisunssee bifiang  lunad
7133 hard page break fawinifmum  soft page break Imedm luliman
Thunsa Fomnsaaardaruisitulsmminnsvawiee Wsnuds  Sodnsdnag
soft, page break wwiihuifuifien

Left and right margin  PUEEINITIANTEA Y IANNIINBBUNTEA Y

FEEuase N e

FIGURE 8-4 {Cont}

Saoltwara, WordPerfect 5.0, courtesy af
WordPerlect Corporation. ‘
3. A shared letter guality printer between svery ¢ work

stations.

4. A shared rass storage (hard disk) of 1M between every 4 work
stations.

If you could submit your propesal for such a system by Septerber
1, 1989 we +will be happy to consider yal in our E:lanm.nq‘ As you
are aware, 4 orpanies have been invited to submit terders for the
ocottract. /

Sinceraly,

Text on
page 2
Sharvn Denring
Qffice Systers Coctdirater

SD:pk

€2 \WI\LETTERS\DENNING ool By2 Inis fos 10

s

Disk path
and file name

MILRan ITunTnkse Lambseusauan

. Ao . v . ¥
Tagnlndud launsansy Lomilineslaainseaaien o 3e0de 18w

Botiom of
page 1

hard page
break
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¥ st < : . . a .
FUMABINAT LTI LTENTT "function key driven” w12 "Menu driven"

Frne19189 WILNTulTsatan 1 Te LAMAIA

Bank Street Witer
DisplayWrite 4
Easy Extra
Einstein Witer
Easywriter

Final Wrd 11
Leadi ng Edge \Wrld
Lotus Manuscri pt
MacWite

Mcrosoft Wrd 5.0

MiltiMate Advantage Il

Nota Bene

Of ficeWriter

Paperback  Witer
PCWite

Perfect Witer
PFS:ProfessionalWite
QA Wite

R Word Plus

Amna Plus |V

StarWriter P | u s

Volkswriter

Veebster New Wrl d
Witer

Wor dPer f ect

Wr dPerfect Executive

Wor dSt ar

Wor dSt ar

WrdStar 2000

WyWrite 111 Plus

Version 5
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WORDPERFECT 5.0

WordPerfect Corporation released version 5.0 of its popular word processing
program in early 1988. WordPerfect 5.0 contains all of the features of the previous
version 4.2 with a number of signiticani improvements as shown here.

Text and graphics ligures may be combined in a document similar lo that
done in desklop publishing packages. First, the text and a figure box are created
on the screen to show the relative location of the contents in the document.

Although version 4.2 had a document preview. this latest release provides
significant improvements. A full page preview of the page with integrated text
and graphics is shown. To get all the content on the screen, text is reduced to
give a sense of how it would appear on the printed output.

A 100 parcent preview of the page zooms into give a closer view af the page
contents.

Previewing at 200 percent zooms in 1o show the smallest detail of the text and
graphics. Cursor keys are used tg moGve to any location on the page. Edit screens
are available in WordPerfect to make changes to either text or graphics.

WordPerfect's gtyle feature combines lext and codes to give a specific appearance
to a document, In this case a letterhead is produced using both different fonts
and containing a graphic IMage.
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ANEINITOR IR TUUNTN uaﬂmwnuﬂaTﬁiuﬂﬁna1aazﬂau1ﬁ§1ﬁLwnﬂwanq L3

™1 .4 4 ° ¢ o < ' v \ < @ £
Tl msnnruuenolasddmidimisngag  Fapeituana A demien

£ W
wwms L2 1
N
o e e s i
user, Canadian, or British will get the ccrrect spelling for the
appropriate contry. In many cases a specialized dictionary is
availaple cctitaining legal, medical, or|oter|terms relating to a
specific profession.
A, o'er B. other C
D. ourter E. aver F.
G. adhere H. adrre I
J. apter K. atwar L
M. author M. autre o]
P. eider Q. either R
5. iter T. odour u
V. otter W. outer X.
Not Fourd! Select werd or Meru Option (O=Contimue): 0

. otter

oyer

. alder
. attire
. eater
. ether
. other

cutre

1 Skip Once; 2 Skip: 3 Add Word: 4 Edit; 5 Lock Up: 6 Phonetic

. <
AN 8-5  AwEWI0 lunans i naenemla g iiundy Word Perfect
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user, Canadian. gp British will get the correct spelling for the

country. In sany cases a specialized dictionary is

ippropriate=(a) == \alayant=(a)
1 4 -correct f applicable
B -fitting -appropriata
C -proper -apropos
D -seenly -fitting
£ -suitable -gersane
-pertinent
2 F -germane
G -pertinent elevant-(ant)
H -relevant 2 irrelevant
wpprapriate—{v)
3 | -allocate
J -allot
¥ apportion
L -asgign
4 M commandeer
N -grab
Peplace Word: 2 View Dc 3 Look Up Word; 4 Clear Column: 8

ATH 8-6  UWAANAUEIYITOLAEANT LHI UMY U1 IRT IR e ne Lret Weaun
- I's £ N v - . -3

L aad Load Lifdumistasf RBInTIRTTwasnmil ALt + F1 0

L] q‘u 3 - ] Pn'., [ T d‘ I'

FEWUA TRDINTTIRAT IS ﬂsnﬁmmgn uammum'l'nmauq n

denanansn s ngun Tae L dat s Tunansassuanee

Thesaurus
o . ' o A v w -
Thesaurus A8 WIWNTUTIWH I8 I L TIE WA TOR W% Tews aanuny
NULAD BIURNALA '
TN TS L IRERR U FUFMAT 1A B U UL IERANEITONN WUN1TE 28
Id - v F's » ‘*‘ [ (‘ <l
ayvve loanL Bautennman g nsauario nailul Saen 17 888w LE usniwila
| 7 i
o <y D L - o L] ar '
INNTTATI TUULF UL AU L AgaPy IlsunTulseaansAlTe LamBun #aag1300d
e R . 1+ \ X r W
Tunsilsvinminidu "RightWriter” ATNE WIRVIUILUFAND IR LRUDIA N

§Ww1T0may WaWnTy  “RightWriter”
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Today's full-featured word
processors,

Monlltabn

W

¢
=

N ) s
Courtesy of WixdPearfec Corprrabon. Courtesy of MroPra Intermatoral Counesy of Micyaaok Corporation. Courtesy ol Microson Corporaton
Comporahon. )
Advanced Text Handling
Search

Search and replace
Go to page number

Stendard Features

Cursor control
Insert—character, word, sentence, line,

paragraph.
Delete—character, word. sentence, line. Headers and footers
paragraph. Cursor-by word. line, page.
Block move document
Block copy Automatic  paragraph  reform
Word  wrap Macros

Math

Margin sattings
Tabs settings

Margin justifi
gin justification ) ) Advanced Features
Page or document orientation

Column  blocks

Outliner
Print Enhancement Footnotas
Boldface Automatic Agure numbering
Underlining Graphics
Subscript
oser Utilities
Superscript i ook
Overprint Spelling  checker
. Thesaurus
Pitch  change _
. Mail merge
Italics )
Indexing

Alternate  fonts
Line and box drawing

Word processor convarsion
Importing from spreadsheets or data
bases
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Aightwiter's critique~for the
docunenl dehines reading
level, siranglh, and descrip-
live indexes

((** SUNMARY *23)»

Overall critigue for: C:\RIGHT\TEST.DGCC
Qutput docunent name: CI\RIGHTATEST.OUT

READABILITY IHDEX: 5,13
4ith 6th 8th 1oth 12th

panaara : ! | : : ¢ ‘
SIHPLE I oAb ----- i . Conpry
Readera need a $th grade leval of educatien, -

Ly,

STRENGTH INDEX: ©0.00
. .5
0.0, ° Ly

! oo o : : vy
WEAX } STROHG
The writing can be made more direct by using:
the actlive volca
~ fewer weak phrasesg
= fewar clichas

*mars posltive wording

DESCRIPTIVE IMDEX: 0.350

0.1 0.5 0.9 1

LARAAl ABAL  AML sl BRany ] H t | | 1

TERSE | =-—wr====——— HORHAL ~m-~~c==oewe ! WOADY
The use of adjectives and advarbs L3 normal.

JARGON IMDEX: 0.00
SENTENCE STRUCTURE RECONHEMDATIONS:

1., Few compound sentencss or subordinats
clauses are being used.

{{ WORDS TO REVIEW >
Roviow this 1iat for negative words (N). jargonm {J),
colloquial words (C), misused words (M), misspellings (?),
or words which your reader may not undarstand (?).
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FIGURE 8-7

An outline created using
WordPerfect's Outline fea-

ture. Level numbers are gen- 1. Application Developrent

erated automatically as new A. Convent.ional Applications Development

entries are made in the out- ; Egrlaﬁtwﬂ Overload

line. 1l an entry is deleted or

a new one inserted, the out- 8. User mlmmlgfm?hmn“ Developrent
line feature automatically up- 1. Concepts

dates the level numbers to 2. PCSOft'-‘ar‘% Tools

maintain the sequence. 3. Query languages ard Report Geperators

4. Decision Suyport Systems
C. Information Centers

1. User Trainirg

2. User Assistance

3. Standards Achinistration
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FIGURE 8-9
Full-page displays such as Anatomy of a true
the one thgwn here make WYSIWYG* monitor

desktop publishing easier by
presenting the entire con-
tents of a page at one time
on the screen without resort-
ing to a reduced size required
by some displays.
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FIGURE 8-10
A mouse is an effective input
device for working with a
page composition  software
package. Using a mouse
simplifies the selection of op-
tions in the software, format-
ting the document. and even
creating your own geaphics.
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