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FOF1T (Communication-C) UReH R IuR s Tml 15195916 (Reference-Re)

Wictor Larzaro, Systems and Procedures, Engie wood Cliifs {(New Jefsey : Prentice Hall, 1963)
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- MNAUN 120,000
I 525,000

sMaau 3,000,000

1. ANYHINBYDIMN
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wnufinazTagdu 4 Avrrateniudusasislaseaiioasfne ulovw WUHIR usenn
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o

LONRAT AT Ldaa UUASLONRITA1Y T A¥aviniu wialdTudhmanmauenasdnis uax
ﬂ’mmmmﬁaﬁanmqﬁlﬂum‘sif@ﬁﬁauua@hqe]maqqiﬁaéﬁu lueud aenueldeay
uurasy tas m wialulasWéy udu
[ - o a 1.7 -1 d, [-3 d‘ n'u

nsdaiiuenas (Filing) wansfsmainensmdinivliluiiy Galeavi q 1y
snazifiuldluwudy (Folde wiafifiuuuudu ¢ nandnatvis nmidadiuensns waats
TTUUMTIMWN MITaddy waznmifiumisfaldaay Tas nyzenw Lm:ﬁ’mqﬁuq o814
= @ = A ‘lww ilnallww 1 :l4=llw 2
e uwavduman s laiun9ifiéinans

ATILSWITNUBNRTT Records-Management M13iAwiTamuanats  drfidnazidila
luluwdrasnsauauenanslaschot3wis Gefuanuntrandien Filing tWs1z filing o
VUL IF UREL 1 I USWITIMAMENEITIYINY  @Iun TS e ns i duneieia
mamuauludym nndaenss mstesiuinm amdafiu usenisvitmnensns®
wisaafuohmsvins nuenasinuiedhnsrufidiwualuianiuquinsdia

YpRanwITaamINReduu ) wmdainsvinae 4

“Mina M. Johnson F. Kallaus, Records Management {Ohio : South-Wesiern Publishing Co . 1974). p.14

3. Webster Johnson and William G. Savage, Administrative Office Management (California : Wesley Put
Co. 1968). p.325

47ane K. Quible, Introduction to Administrative Office Management (Mass : Winthrop Pubhshers. Inc..

1977}. p.431
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2. 1WAIVaand1I (The records cycle)

Tufinwiaanr13619 1 hanfieeyg 5 duaaufae
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Retrieval
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5Johnson & Savage, op. cit. p.327
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SIbid. p.328
C.L Littifield, Frank M. Rache! and Donold L. Caruth, Office and Administrative Management {New Delhi :
Prentice Hall of India. 1974). p.319-320
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I‘:'John:mn, op. cit., p.332

10Terry, op. cit., p.341-342
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™ Johnson. op. cit., p.336

12Terry. op. cit., p.341
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1'3Johns,0n. op. cit., p.337

4 Johnson, op. cit., p.338-340
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15 sttfetield, op. cit.. p.323
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