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F0gIN 1
November 15.19....

The Manager of Reservation
savoy Hotel

Central Park South

New York, N.Y.

U.S.A.
Dear Sir :

My friend and | are planning to visit New York next year during the month of

January. Wc would like to reserve a double - room for five nights, January 3-4-5-6-7.
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Please inform us if you have space available to accommodate us during that 5 day -

period. Also, we would like to kndw about your room rates.

Will it be necessary for us to send you a deposit in advance and if so, kindly

indicate how much money you will require.

We would like very much to have a room above the 5th floor so that we will not

hear the street noise below.

‘Please write 1o me as soon as you can, giving answer to the questions in this letter ;

and let me know if you can take care of us when we are in New York.

Thank you very much.

Very truly yours,

S RA

(Somchai Patanapong)
63/1 Ramkhamhaeng Road
Bangapi, Bangkok 1!
Thailand.
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fon 2

November 15. 19....

The Manager
Tokyo Hotel
63 Mitsui Rd, Tokyo

Japan
Dear Sir :

| shall be passing through Tokyo next month and should be glad if you would
2
reserve a single room, if possible with a private bathroom, for me for the five nights of

Monday to Friday 20th to 24th December inclusive.

My previous stays at the Tokyo have always been very enjoyable and | particularly
like the rooms overlooking the hillside. If one of these rooms should be free | hope you will

reserve it for me.
Please be so kind as to let us have an early confirmation of this booking.

Very truly yours,

S—ok P

(Somchai Patanapong)
63/1 Ramkhamhaeng Road
Bangapi, Bangkok I

Thailand.
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November 2, 19....

The Manager

New York Hotel
Central Park South
New York, N.Y.

U.S.A.
Dear Sir :

Will you please reserve the following accommodation for three of our executives,
Mr. S. Pongpan, Mrs. N. Patanapong, and Mr. B. Pornpana, who will be attending the

World Trade Fair to be held in New York city at the beginning of next wanth.

A suite with three bedrooms, on the second floor if possible, and a single room
on the same floor will also be needed for their secretary ; for the five nights Monday, 2nd

to Friday, 6th December inclusive.

Please let me know whether you can reserve this accommodation during that §

day-period. I shall be glad to have a reply by return, with details of your rates.

Yours faithfuily,

Nt

Siam-Motors Co. Ltd.

Secretary.
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November 3, 19....

The Manager
Tokyo Hotel
63 Sasuki Rd., Tokyo

Japan.
Dear Sir :

We shall be pleased if you will reserve the following accommodation for two of

our salcsmanagers,' Mr. S. Pornpana and Mr. B. Patanapong :

Two single rooms, on the first floor if possibie, for the five nights Monday, 2nd

to Friday 6th December.
Kindly confirm this booking by return.

Yours sincerely,

Wy =

Siam - Motors Co. Ltd.,

A\

Secretary.
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(1} Space available
(2) Rooms above 5 floor

(3) Require deposit in advance
November 29, 19...

Mr. Somchai Patanapong
63/1 Ramkhamhaeng Rd.
Bangapi, Bangkok 11
Thailand.

Dear Mr. Patanapong :

Thank you for your letter of November 15 in which you reguest room reservation

for you and your friend for 5 nights beginning January 3-7 inclusive.

We are happy to inform you that we will have a room available for you during

that period.

All of our guest rooms are located above the 5th floor and our room rates vary
between $ 50 and § 70 per night. The rate you will have to pay depends on the location of
the room available to you during your visit. It will not be necessary for you to send us a

deposit in advance since we expect to have space available for you in the first part of January.

We are enclosing a brochure which outlines the services we can offer to you to

make your stay at our hotel most comfortable.
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We are looking forward to seeing you soon in New York, and we take this oppor -
unity to wish that you will join us for a happy new year.

Very truly yours,

7/./'..@.__

{John Brown)

Director of Reservations

Savoy Hotel

et aellifludatimineusnnisaiuasTufl 2 November
November 20, 19....

The Secretary

Siam Motors Co., Ltd.
32 Silom Rd., Bangkok
Thailand.

Dear Sir :
Thank you for your letter of November 2.

We have reserved the accommodation required for your executives, Mr. S. Pongpan,

Mrs. N. Patanapong, and Mr. B. Pornpana :

A suite with three bedrooms on the second floor for your three executives with
nearby single room for the private secretary as from Monday, 2nd to Friday, 6th December

inclusive for 5 nights.
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We are grateful for this early notice, as bookings are very heavy now for December

on account of the World Trade Fair to be held here.

If these gentlemen have not stayed here before, they may be interested to sce our

brochure and we are enclosing four copies.

Yours sincerely,

o
Mt B

{(White Boby)
The Manager

New York Hotel

(%

Mt aaldiiflusheienieavuIaniieatussiwd 3 November 19....

November 20, 19....
The Secretary
Siam Motors Co., Ltd.
32 Silom Rd., Bangkok
Thatland.
Dear Sir :

Thank vou for your letter of November 3.

We have reserved the accommodation required for two of your salesmanagers.

namely two first-floor single rooms for five nights from Monday, December 2.
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We enclose a brochure‘l‘nr your further information.

Sincerely yours,
2 A M
" .
(Susuki Mitsui)
The Manager
Tokyo Hotel
detwamsaoutfirsilmus odawe dildmudoins  wisdonruamsfizgay

Togwiwaanls susuduly @il
November 20, 19....

The Secretary

Siam Motors Co., Lid.
32 Silom Rd., Bangkok
Thailand.

Dear Sir :

Thank you for your letter of November 2 requesting accommodation for two of

your salesmanagers.

I deeply regret that we cannot accept your booking as all rooms in the hotel are
already occupied for the period you refer to. We have however been able to reserve two rooms
for you in one of our cooperative hotel - the Nangoya Hotel half a mile away. From the

enclosed tariff and brochure you will see that terms and facilities are similar to our own.
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Will you kindiy confirm that you accept the alternative booking offered.

Sincerely yours,

: ‘u H—E!-—-
——— -

(Susuki Mitsui)

The Manager

Tokyo Hotel
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As the private secretary of a
the manager of a big hotel to

for a shorfperiod,

Your employer ig attending an

‘will require accommodation in

Monday, lst January, Write a

As manager of the hotel write

in letter No 2 above.

business executive, write to

make a suitable reservation

international conference and
New York for five nights from

letter reserving the accommodation,

a reply confirming the booking



