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degree, has helped to give me a well balanced view of labor-management

problems.

MY business education has been well completed to prepare me

to manage all the technical details concerning to employees work.

From my knowiedge of statistics, I could analyze some information

needed and make some other comparisons for you. my study of business

communication would assure you of getting clear and informative reports.

And my knowledge of labor law would help me to cope with the day-to-day

problems you face. As you will see from the enclosed data sheet, I have

prepared my curriculum for this kind of work.

If this brief description meets the requirements for work in

your office, may I hear from you soon? T could visit you any time at

your convenience to talk about how I could help in your personnel

department.

Sincerely,

Sukchai Sabaichit
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hard-working sales representative you advertised for in Monday's
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Pr?nu&~I~r~an~f$u Jun-iflQf~&  solicited application

(1) Sritong Co. use a hard-working young man who wants a

career in accounting? I am that man, and I feel that my education,

training, and personal qualities justify my application for accounting

work.

(2) Sound background in marketing . . . . . . ..well trained....

. . . . . work well with others , . . , . . . . . . . .

These Key words in your March 5 advertisement in the Bangkok

Post describe the person you want, and I believe I am that person.

(3) Professor Sanuk Sabaichai , cost accounting lecturer at

Pamkhamhaeng  University, told me yesterday that you are looking for a

"creative, energetic, and innovative accounting researcher who has a

college degree." I believe that my background and training qualify me

for this position.

(4) Professor Sanuk Sabaichai, management lecturer at

Ramkhamhaeng University, has told me about an opening you have for the

personnel manager in your Personnel Department. Since my college

training and work experience qualify me for that position, please

consider me an applicant.

(5) The financial analyst position listed in your advertise-

ment in Friday's Bangkok Post interest me. I believe my background,

which is outlined in this letter and the accompanying data sheet,

qualifies me for this position.

(6) your advertisement in the March 5 issue of Bangkok Post

prompts me to tell you about my qualifications for the position of






















