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Interview Thank You Letter lauuzigaiasaui

After an interview, it is polite and professional to send a thank-you

letter to your interviewer. Although it may be this individual's job to

conduct interviews, he or she has nonetheless devoted an important

. , e , 1
amount of time to discuss your qualifications and achievements.

! http://www.quintcareers.com
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2.2 Su-dion -1 fiduuaanany (date line)
2.3 ﬁa%imad;ﬁ'u (receiver’s address)
2.4 fiuduaanung (salutation)
2.5 1ilaw 189209y (body)
2.6 f1aIYINBARRNIY (complimentary close)
2.7 mm%mla\‘igﬁﬁ'ﬂid’m (signature)
2.8 %a-mmaqamaogaﬁmmu (printed name)
21 ﬁag’maoé’aﬁmmu (sender’s address)
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Mr. Dominic Philips

Vice President Human Resources

Universal Tire Corporation

2000 Park Drive

Grand Rapids, MI 49525

Associate Professor Em-orn Dispanya
Department of English and Linguistics
Faculty of Humanities, Ramkhamhaeng University

Hua Mark, Bangkapi, Bangkok 10240

2.4 ANANAWIAKNNY (salutation)
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Dear Mr. / Mrs. / Ms. + PIURNA ,

2.5 1149%120IAKN1Y (body)
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‘I would like to thank you for ...” lunauduuasaanang
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N&a12731 "With my strong communication skills, | believe that | would
be an asset to your firm." %38 "With my determination for success
and ability to work well with others, | would be a strong resource at
your organization".
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"l am interested in starting a career at ...(name of employer). " en)
"l would be willing to discuss my interest again with you at your

) 2
convenience."

o ¥ .

2.6 AAIN1YINKNIY (complimentary close)

ﬁﬂaaﬁ’ma@mmmauqm% AT WEIWIRLAINUNT T I HAAR NN

%3 a d'
ailATIU (@Muazidualuuni 4)

[ % .
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‘At nualidelus

1. %evﬁamasjimsahutdech =

2. Dear Ms. Lim:

3. Sincerely, =

4. October 25, 2007

S. | 66/8-9 Soi Wattanawong | =

Makkasan, Phayathai
Bangkok 10400

(@]

. Benjamas Jirasakuldech =

~

desire to work with you.

. It was very enjoyable to speak with you about the assistant account
executive position at the Smith Agency. The job, as you presented it,
seems to be a very good match for my skills and interests. The creative

approach to account management that you described confirmed my

8. | appreciate the time you took to interview me. | am very interested in

working for you and look forward to hearing from you about this position.

Ms. Sue Lim

Smith Agency 63/1-6
Sukhumvit Soi 26 Sukhumvit
Rd., Prakanong Klongtoey,
Banakok 10110

? gautladsann http://jobsearch.about.com/od/thankyouletters/a/blthank.htm
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10. In addition to my enthusiasm, | will bring to the position strong writing
skills, assertiveness and the ability to encourage others to work
cooperatively with the department. My artistic background will help me
to work with artists on staff and provide me with an understanding of
the visual aspects of our work. | understand your need for
administrative support. My detail orientation and organizational skills will
help to free you to deal with larger issues. | neglected to mention
during my interview that | had worked for two summers as a temporary
office worker. This experience helped me to develop my secretarial and

clerical skills.

3. 3dunuvasIRRNIBYa AT
Iananpvaug iy wdduunuazdiutiznaudni gadoafianuaanany
lasmly (@muaziBualuuni 4) fillsuenaazifenlduuy block style, modified

block style %38 personal business style Ale
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4. (%Taasi'waﬂwmwauqmﬂ

2314 Apt. #1, Beltrami Ave.
Bemidji, MN 10660
September 28, 2007

Mr. Dominic Philips

Vice President Human Resources
Universal Tire Corporation

2000 Park Drive

Grand Rapids, M| 49525

Dear Mr. Philips,

As | was leaving your office yesterday, | was reflecting upon how much | enjoyed meeting
with you and learning more about Universal Tire Corporation. | appreciate the time you

spent with me discussing your opening for an Outside Sales Representative.

| believe my internship with Shemax, Inc. and my educational background in Marketing
and Business Administration make me an excellent candidate for the position. You
mentioned the importance of having an outgoing person with a lot of initiative. | feel that
my experience in using my marketing, communication and customer service skills would

exceed your expectations if given the chance.

| was also very impressed with Universal Tire’s commitment to investing in your
employee’s future though the Tuition Reimbursement Program you mentioned. | look
forward to hearing from soon. In the meantime, please call me at 271-3162 if there is any

additional information | can provide to help you in your decision.

Sincerely,
Maryl Johnson

Mary Johnson
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7 Apple Court
Eugene, OR 97401

October 12, 2007
Mr. Archie Weatherby
California Investments, Inc.

25 Sacramento Street
San Francisco, CA 94102

Dear Mr. Weatherby,

Thank you for taking the time to discuss the insurance broker position at California
Investments, Inc., with me. After meeting with you and observing the company's
operations, I am further convinced that my background and skills coincide well with
your needs.

I really appreciate that you took so much time to acquaint me with the company. It is
no wonder that California Investments retains its employees for so long. I feel T could
learn a great deal from you and would certainly enjoy working with you.

In addition to my qualifications and experience, I will bring excellent work habits and
judgment to this position. With the countless demands on your time, I am sure that
you require people who can be trusted to carry out their responsibilities with minimal
supervision.

I look forward, Mr. Weatherby, to hearing from you concerning your hiring decision.
Again, thank you for your time and consideration.

Sincerely,

Johnathan Oakley

Johnathan Oakley
Tel. 503-555-0303

4
fautlasann http://www.jobinterviewquestions.org/questions/thankyou-letter.asp
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o A5 ¢ o . v add o P
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A J A A v 6 [ & A val o
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Hunugddunsniuuluewae iwwdmnuwilweenansatuuin lawsulduaas
anuiulaindugadanuidmnudesmadifunwidayei
® After meeting with you and observing the company's operations, |
am further convinced that my background and skills coincide well
with your needs.
® |n addition to my qualifications and experience, | will bring excellent
work habits and judgment to this position.
® \With the countless demands on your time, | am sure that you

require people who can be trusted to carry out their responsibilities

with minimal supervision.

6

Time to say “Thank You!

° http://www.quintcareers.com/sample_thankyou.html

° http://customersrock.wordpress.com/.../thanking-others/
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7 Shawnee Road

Short Hills, NJ 17078

November 13, 2007

Ms. Lacy Stilwel
Holbrooks, Inc.

100 Fifth Avenue
New York, NY 12345

Dear Ms. Stilwell:

Thanks so much for talking with me today about the position in fashion merchandising
at Holbrook's. | was truly inspired by the energy and dedication to the company that you brought
to our interview.

| am positive that | have what it takes to bring the same kind of energy and dedication
to your company. As | mentioned, Holbrook's has been my first choice for fashion since before |
was a pre-teen. | bought the suit | wore to our interview at Holbrook's!

My education has equipped me for this job, and my enthusiasm will ensure my success.
My internships with several local apparel stores have taught me a great deal about meeting the
needs of target market segments.

I would like to take the next step in this process and discuss the position further with
you at your office in the Long Beach store. | plan to contact your secretary on Friday to
schedule a mutually convenient time to meet.

Again, Ms. Stilwell, | thank you most sincerely for your time, your energy, and the

inspiration you gave me to launch my career at Holbrook's.

Sincerely,

Jane oakley

Jane Oakley
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° A a
5. dwInii I3 Iwn s dananrangvauamy

5.1 n3zgauak

® Thank you for the time you took to interview me for the @1U¥1h3.

® | would like to thank you for talking with me about the _ @YY

position in your _®ONUNNFNATINH .

® | want to thank you for taking the time to interview me yesterday
for the position of @114 of the Dayton Sumner Memorial

Art Museum.

7
Ibid.
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® Thanks so much for talking with me today about the position
in fashion merchandising at Holbrook's.

® | really appreciate that you took so much time to acquaint me
with the company.

® | very much appreciate you and your staff taking so much
time to talk with me about this exciting opportunity.

® | truly appreciate all the time and care you took in telling me

about the job and learning more about me.

5.2 N1INADIAMNEINITAVDIA D E1INW 1D

® | am convinced that my background and skills coincide well
with your needs.

® |feel | could learn a great deal from you and would certainly
enjoy working with you.

® | am sure that you require people who can be trusted to
carry out their responsibilities with minimal supervision.

® | am more convinced than ever that | will fit in beautifully as a
member of the team and contribute my skills and talents for
the benefit of schoolchildren in the Rolling Hills district.

® As | further studied the job description for the position, / grew
even more confident that | could take the museum to new
heights of success.

® | believe | can make a significant contribution to the

fundraising effort.
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| feel it is extremely important to maintain close
communication between the board and director, and [ am
committed to doing so.

| know the job description mentions the ability to use SPSS,
and | wanted to make sure you knew that | am extremely

well-versed in the use of this software.

5.3 ﬂ”liﬂé\l’]'}l'ﬁ?ﬂ%ﬂﬁ&l"l gUUATHY

® | |ook forward, Mr./Ms./Mrs. %acjé’ummf , to hearing from

you concerning your hiring decision. Again, thank you for

your time and consideration.

| very much look forward to learning of your decision soon.
Please feel free to contact me if you need more information

about my qualifications.

Thank you again for the exhilarating interview.

Mr./Ms./Mrs. %a@'ﬁwﬂ’lmﬁ , | thank you again for

considering me for this position. | look forward to the
possibility of working with you.

Thank you again, Mr./Ms./Mrs. %aﬁé’ummﬁ , for this

wonderful opportunity to interview for the seminar leader
position. | promise you | won't let you down if you give me
the chance to show what | can do. | eagerly await the next

step in the process.

| look forward to hearing from you soon about the position,

and | again thank you for meeting with me.



® | look forward to an opportunity to visit Tau3wn  office
and speak to you further about the trainee program. | will

contact you next week to arrange an appointment.
Thank you again for your time and consideration.
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Job Available Now

“Tell someone you work for another airline and he’ll tell you
how much better yours is”

To apply

Send *PR Officer/Marketing Officer (2 positions)
1. Resume *Operator/Receptionist

2. Photograph To Khun Suchanun Kasom

3. Allimportant documents ~ Personnel Department, P.B. Air Co. Ltd.
591 UBC Il Bldg., 17" Floor, Sukhumvit 33
Wattana, BKK 10110

e-mail: pbairhr@pbair.com
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