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g1 WsaLaas (Yana Parker) lalAfdnaanuvasdnin “dsxifde” lu

“Gaining Perspective: What IS Good Resume Writing” 1iaads

A resume is a personal marketing piece designed to

open the door for an in-person job interview.”1

“1]y29R8 0" Lﬂ%amLaﬁauﬁ'uLanmsﬁiﬂmumﬁhmaoﬁaﬁmmﬂuﬂaqﬂu A
) o a o on / o o
dasmaNaTuluLIENa19g  asuuudseifte (resume) lUwSannuaanane

1 o A

o “ Ma.”dc:da' A Ao = v wa
FNATINWERND  “UszIftia aaLﬂuaﬂamm'ﬂuﬂﬂﬂmmmmaagammuﬂaazvlﬁ?
A A \ o ' o A A o o
LAY D WAIDUANFIINAARULFNATDENI 1372 stwzmmﬂuﬂizg}maﬁumawmslm
v { v 1 1 1 1 ] & i 1 v
I ldnwndssaante  “deadde”  9lalmNesuanIza s wATh N 119
UFHNAIIIU WI00IANINLING09N1792 IS0 UAIULYIN T
wanandt wafla lWSuun (Janis Forman) was LWANLTaAY 18, LARA (Kathleen
A. Kelly) lena3luniisie Business Writing @99
“... For a resume to work as your ‘selling instrument,’
it has to highlight those skills and accomplishments

that demonstrate to a recruiter your qualifications for

the job you are seeking.”2

a a
NINIINN 1
o 1 en / o o
JWUANAMUANIYVIANIN “UIznaeia” (resume) LLaZﬂﬂmemﬂdNuﬁqL%ﬁau%dﬁa

LANAIIINNIARUILFNATINHA LN 13?2

" Yana Parker. Resume PRO: The Professional’s Guide. California: Ten Speed Press, 1993. p. 7.

2 Janis Forman and Kathleen A. Kelly, Business Writing. Singapore: McGraw-Hill,1990. p. 690.
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2.1 W@ (heading)

2.2 Tﬂqﬂizaaﬁlumsaﬁmam (job objective 38 career goal)
2.3 Y321@n15fn®n (education)

2.4 Uszaunsallunsrinan (work experience)

2.5 qusaNU@NLAE (special qualifications)

2.6 NINTINNLABRIBIIIA (activities and awards)

2.7 ﬂi:{amuﬁ’aﬁ%aﬁaga (personal background data)

2.8 AARE19EY (references)
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1. EM-ORN DISPANYA
3/153 Changwatana 14
Don Muang, Bangkok 10210
02-50-3339 (h); 02-318-0930 (0)

E-mail address: em-orn@ram1.ac.th

2, CHRISTINE K. ROCK
Present Address: 6170 Larchwood Ave.
Philadelphia, PA 19143 Tel. (215) 555-1812
Permanent Address: 23 West 13" St.,
(as of June 15) New York, N.Y. 10011 Tel. (212) 555-3786

a =
NINIINN 2

IDUWRIWAIT VY “UseIfein” maoﬁfﬂﬁﬂmlﬁgﬂﬁaq
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2.2 "’a'mqﬂszmﬂ“lumsaﬁma'm (job objective %30 career goal)

lunsadasidnriau  dnfnmedsdesiidiesdaimaasinuludiuns
o Garin ﬁfﬂﬁnmﬁaaizq@‘hmeﬁﬁaamsaﬁﬂﬂuﬂizi’aaiaf':ﬁm udwn lausila
Tzhnuduniele dnfnmidesszydandszasd legnineg

N3 BenIngUszaeA lnnsaiAsIn
uuuFanE

Position Applied for: Personnel Manager

Position Sought: Health Care Administrator

Position Desired: Public Relations officer

wuwnia 9 lu

Objective: To serve as draftsman in supervisory capacity
with manufacturer of mechanical or electrical products.

Job Objective: To enter arts organization as an assistant in the public
relations division.

Career Goal: To obtain employment in an environment where | can
apply my knowledge and exercise my analytical and
interpersonal skills.

Career Objective: To work as a secretary in a large industrial

company.

agi9 lInaN InAnmAITIIY ad IR Ta I auaasnITdunile 1w
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Career Goal: To obtain a position teaching dental hygiene.

Position Desired:

2.3 Ys2I0n15@nw (education)
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1.Education: 1979-1983 M.S.’s(English; Counseling), Bemidji State
University, Minnesota, U.S.A.
1977-1979 B. Ed. (English), Srinakharinwirot University

Pitsanuloke, Thailand
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2. Education:
Georgetown University -B.S. Business Administration, 1988
Major: Human Resources (35 hours)

Special Courses

Human Resources Other Relevant Courses
Small-Group Problem Solving Business Statistics

Human Resources Decision making and Planning
Accounting Formal and Informal Organizations

Organizational Psychology

3. Year Degree Institution
1976 B.S. University of Cincinnati
1981 M.D. University of Cincinnati,

College of Medicine
4. Education and Training:
B.A., Hofstra University, 1979
Major: Economics

3.6 GPA on a 4-point scale

a a
NINIINN 4
[ & % a [ =2 v R
"NllElﬂ’)@]tll]itﬁdﬂ"l]ﬂdﬂ’]iﬁ&lﬂid’]%LLﬂZL‘U JUUIZIANITANWIVDIBNAN TN

laoGunnnsanszauaganiadiyyiai-ssulas

Professional Goal:/Position Sought:

Education:
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2.4 Us£aUN1IT0INT1311197% (work experience)
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1. Work Experience:
1989 Lexington General Hospital, Lexington, KY
Respiratory Therapist.
Supervised staff respiratory technicians.
Served as resource person for hospital staff.
1985-1989 Kentucky Clinic, Lexington, KY
Respiratory Therapist.
Participated in the diagnosis, evaluation, and
prevention of respiratory problems.
2. EXPERIENCE
June 2005-Present ~ Bertram Goldstein, P.C., New York, New York
Law Clerk with general practice firm. Duties include research,
drafting, pleadings for various cases dealing with Immigration,
Negligence, and Contract Law. Handling court filings and client

interviews.
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3. Professional Experience

1995-present

4. Experience

Summers 1994-97

Summers 1989-94

5. Experience
1990

1988

40

CITY BANK CO., New York, New York

Position: Manager, Time-sharing Services

Supervision of a group of 6 people with responsibility for
technical support and user interface for in-house time-sharing
systems (600 users); coordinate of the use of outside time-
sharing services (500 users). Time-sharing billing, and the
provision of consulting services in various applications to the
time-sharing community. Now working on a 2-year plan for

consolidation of all time sharing on a dedicated in-house system.

Allen Major Building, Inc.

Rockville Center, NY

Participated in inventory control, receiving and shipping,
deliveries, advancing to counterperson

Jordan Lobster Farms, Inc., and North Shore Lobster
Seafood Co.

Island Park, NY, and Great Neck, NY

Responsible for preparation of lobsters, sales,

receiving and shipping, and general maintenance.

RU English Club, Ramkhamhaeng University,

Bangkok. Public Relations.

Department of English and Linguistics, Faculty of Humanities,
Ramkhamhaeng University,

Bangkok. Part-time research assistant.
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291281 Work experience 38 experience madffﬂﬁﬂﬂﬂmlﬁgﬂﬁad

2.5 AmbANUGNLAM (special qualifications)

v o & ~ wn A A oo L e 4 v A
witaianazlludizifdenie il ldansiaueivigsdasaziang-
VI NLARI91A1Y 1% ANNENNNIDIRITAINITITNNEY ANRINITOMNNT
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1. Special Qualifications: Competent in writing English

correspondence

2. OFFICE SKILLS

Typing—95 wpm; WordPerfect, EXCEL, Internet Services,
Fax and Copiers

3. HIGHLIGHTS OF QUALIFICATIONS
® Qver two years experience in varied positions of office work
® Three years experience in customer service and relations
® Responsible and reliable with a professional appearance and manner
® Friendly, outgoing and have a pleasant phone voice

® Strongly self-motivated, punctual and follow directions accurately
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4.

Qualifications COMMUNICATION SKILLS

® FExperienced customer contact as sales clerk in The Mall—Bangkapi,
and a tours sales representative for ILT Lima International

® Performed social and personal assistance to families and students
enrolled in the English Summer Program (RU)

® Constant contact with patrons at RU Central Library as a part-time

assistant librarian

a A
NINIIANN 6

%

wlsuguanTaRLAIIINANK (G15)

2.6 NANITNNLABNIDI9IA (activities and awards)
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1.

42

Awards: 1991-1990 Certificate of Achievement, U.S. Army
1987-1990 Good Conduct Medal, U.S. Army
Extracurricular Activities:
Residence Advisor; Varsity Soccer Captain; Fraternity
Social Chairman; Initiator of College Spring Soccer
Program; Member of Omicron Delta Kappa—national
honorary.
Honors and Activities:
-Society of Women Engineers
-Phi Sigma Tau engineering sorority

-American Society of Biomedical Engineers



4. Activities: Leadership: Chairman, United Way Campaign
-Designed first all-campus campaign for student
contributions

-Recruited and trained 25 student volunteers

-Raised 20,000

Financial Management: English Club Treasurer
-managed 10,000 budget

-Developed new accounting procedures that

reduced operations cost 10 percent
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1. Personal Background: Age: 25
Health: good
Marital Status: single

Hobbies: reading and piano

¢ Gary Joseph Grappo and Adele Lewis. How to Write Better Resumes. New York: Baron’s

Educational Series, Inc., 1998. p. 6.
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2. Personal Data: Age: 22
Marital status: single
Enjoy traveling and eager to relocate
in a large Midwest city.
3. PERSONAL Date of Birth: 2 July 1983
Marital Status: Single
Height/Weight: 177 cms.; 64 kgs.
Health: excellent & Non-smoker 20/20 Uncorrected
Vision
Sports: Jogging & Tennis
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A8IN13” (Available upon request; Furnished upon request w3 Wil be
furnished/supplied/provided upon request.)
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1. References: 1. Associate Professor Em-orn Dispanya,
Instructor, Dept. of English and Linguistics,
Faculty of Humanities, Ramkhamhaeng
University, Bangkapi, Bangkok 10240,
Tel. 02-318-0930
2. Mr. Somkid Pokasap, Manager, The Panya
House, 3/153 Changwatana 14, Don Muang,
Bangkok 10210 Tel. 02-570-3659
2. REFERENCES: -George Jones, O.D.
Great Spectacles, (510) 555-8941

3. References: Available upon request.5
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3.1 YszinnaadilssIfde
“321@ge”  azudseenidu 5 ﬂ‘szm‘nmu‘ﬁLLﬂ%ﬂIﬁLLazQSaGLauavﬁ’
sadioluil
1. Chronological (Historical)
Functional
Synoptic/Amplified

Imaginative, Creative, or Informal

o &> 0D

Electronic

1. The Chronological (Historical) Resume’
UsSageUsznnindufioaldiuunn wasrsuadaIyAAaLiniuTay
Uiriadatszanit iwnznamansanmuiisfian ﬁ”ugm LLa:qmawﬁ'@ﬁmw?juﬂ
maag&l’aﬁmmulunmé’mmﬁ’a
EXPERIENCE
1992-1998 Instructor, Mont veil Seminary, Pennsylvania
Principles of Economics, Early American History

and History of Economic Thought

° Gary Joseph Grappo and Adele Lewis. How to Write Better Resumes. New York: Baron’s
Educational Series, Inc., 1998. pp. 6-9.
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1990-1992 Editor, the World Today, Historical Society of
Philadelphia. Edited encyclopedia commentaries on
current events, particularly related to American

Politics and Historical Events7

U388l ANBa1TN ANz ™ 1 Wi wIa bitAn 2 windwasing
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ol magawmuaﬂﬂmaamaﬂs:mu 327U 16 lAMNLA A AN NANILTALI

2. The Functional Resume'
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Ea’lumj:u;Jaﬁ'mﬁﬁﬂs:aumsﬁmiﬁﬂmumﬁauua:;jﬁag}"lummoq‘sﬁﬁ] ;‘?Lﬂﬂuﬁ]:
LﬁumwmmmLLa:qmauﬁ'@ﬁI@moﬁumamu A9t ﬂ’ﬁ%’@]gmmuﬁ"lmﬂuvlﬂmw
Uszdfdatszinnusn Yszd@nmarinew (work experience) Ninie ANURIUNTONLAL
ULAzANATY (achievement) InM1Ivhnueneg luadiavasaiasazidusiun
o o A a [ /
mﬂmqu@ﬂumﬁm aul32Iqta (resume)

atnglsfanw gdj”%'uaﬁ'ﬂsd’sumnﬁ'\ivl,&i@jumUﬁ'ﬂﬂi:i’@ﬂaﬂs:mﬂﬁ mmuiﬁﬂ
170U Qﬁﬁmwmmﬂﬂﬂm (promote) @tasnnninlunTawenenudaiiion
v 3 a d et wa s 1 1 L U o J s
mamﬁ]%dLﬁmﬂuqmawumammad PNARDINUNEIITT “UFI A DINT LA
°11aa;j%’uaﬁmmﬂﬂ'jﬁmmauﬁﬂmuLﬁaﬁﬂmiﬁﬁnsmﬂuaﬁmmuLLsﬂ” unJuly
LLa:QSaﬁaLm:ﬁ’lvﬁdw ﬂs:'i“asiaﬂizmﬂﬁmm:ﬁugﬁﬁwﬁammﬂmjwhﬁfu

NI QL*’TJﬂuﬁammamiagamadmﬂﬁwﬁm ALRUIINULAN LRzAaTLE
~ o o Ao oA o A o A& o
LAEINUAEIAUINTN Taa 1w maanNvine s o Nikweae

Experience:

Executive Secretary January 95-present

Miller & Kaplen, Inc.

Assistant to the executive vice president and director, the group manager, and the

supervisor of the healthcare division. Responsibilities include assisting in planning of
special events, seminars, and press conferences, preparation of monthly client billing,

" Ibid. p. 160.
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coordinating client meetings and travel arrangements, daily communication with
clients, vendors, and general office duties.®

3. The Synoptic/Amplified Resume’
U Sagaszinnitlddeaiuiitouldlunsadasnuanniin R RREL Y
& d » o X
Wamuarnuazdaaunuazanazianuenn 2-3 ninawly
laamly wihwinveslszifdetzinnitaziiiada (heading) Taguszaadlu
MIFUATIG (job objective %38 career goal) UszrumIatlunsrinam (work
. an = . ' v o ' & ¢
experience) WazUIIAMIAN®N (education) &IuWINGA lUaznaUsz Tl
lunmsrieu lasaziidrafuieaus neonuninnsuReseuludiuniinmdy was
o & Aa wa A Aw o o A
ANURILIINY YKy I@ﬂagﬂ Uszidtadssinniaziianwucaaunudszianh 1 uas
dwman?l 2 vunu asun unTulduazadadebiuusildinasadasnumyg luld
Fmadouh iwnzgiuadamasauaz iisandanaglszifdeniianusniuing
a8l
4. The Imaginative/Creative Resume’
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d' o A A % [ v A % a 6 A
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nwivieliduin (background) wZan wiauwauenaldIUununudal ou
nizamiin  Jliduwsdeta  wWialuemsnlfideiiaueliftevaiaues
N9 iNauEasIuAMINMINIaANUAAFIIRIIR TR FITAT
1uﬂ'r§aifma’mﬁ'avlﬂ@i"aUﬂi:i’(’?lziaﬂ‘szmﬂﬁaz@vlajmmmu LANTIZADN1ETT
A v o Yo A a ~ a A 1 1
Wanltanavhldemennusaamadaniinld  swevesliifdenranalymise
mafunuindszifuasdmias LLazmﬁJﬁszlajLLammmLﬂuﬁam‘%wmmgaﬁm
Yy
ludededaluss filoudainmrazuaainnufaiaineesdin aues
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® Ibid. p. 166.
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Em-orn Dispanya
1748 Ramkhamhaeng Road 71 Home: (02) 421-1234
Bangkapi; Bangkok 10240 E-mail: em123@msn.com

Position Sought: Secretary

Experience: Clerk-typist, Media Center Ltd, 2005-present

Bangkok
® Type data on office forms, file records,

rovide general office assistance

5. The Electronic Resume’
anuaiymanaluladludagduihldfadasnuaunindswlszifdevas
mﬂ@ﬂl‘*ﬁﬂmmmﬁwL%ﬁ]gﬂﬁmmmm’aﬂm@ (download)’ lew3adldRuwdaninu
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uniultuszgdaldiauaunsitnianneazidoalulse Souvuiilinsng
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unﬂnmmminmaﬂmﬂgﬂLmuﬂszmyammgﬂ (template) W33 loduaiuSen
lulasmanyt f http://office. microsoft.com/en-us/templates/results.aspx?qu=resume&sc=4&av=TPL
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‘ﬁ'lﬂuﬂﬂﬂ‘]ﬂ']@]@]@ldiﬂiuﬂill‘ﬂaﬂLL"fﬂ%LﬂiaﬂﬂﬂllW'JL(ﬂaTﬂa@uﬂﬂﬂH’]

50



v

1. NIDNEILATWINNIN G mezmmﬁwuﬁw%mﬁwaﬂamqﬂﬂa
v o = v o = o o A Ao
el AU lad laal g uaiduni RaNaaInis
2. \@3uNAFLAU (keyword) TiUseana 10 61 iatduadunn
ﬁasq\lla LT mﬂgaﬁmﬁaamw‘hmegﬁ@mﬂmuﬂmmma:
LAT0IAN FARUANAITIT Aa restaurant, bar, food service, hotel,
cuisine, food manager LRz beverage manager
3. Lﬁaﬂl"fgﬂLLUUﬁL%UUd’WFJLL&Z@JﬁﬁNW]
v t!ll v = v o 0/ a 1 dlnll Y v A
4. Imnmagaumuawa;quamm‘umim@]aluwnmaﬂwm’luwmﬂs:mala

o ' v A & 6 o 210
5. miﬁ;maganﬂamﬂu 1 wrnvean NI loannnua 1

3.2 sduuuvasilseGa

ﬂi:i’@ziaﬁ]zﬁgﬂLLUUmww:ﬁwaaﬁmm:anmn@havlﬂmnmu%mwmzJ
saiasu wndnansnaullgaindiznaudnig vas “Udfde” dinfinmazwuh
ad = “ A » & = I o A =\ ] g: A a0
T @aw “Usziade” atduwnndowidudiriadarinne viaunuazludsiulale
“dizifde” Ndswdulszloanauysnl (statement) 1ae

%3 d' 1 [ U % ] “« e~ 1 Kd'

AINNEIINILA M9 17N mMInagtuuuves “Useidde a¢laifingunouain

% a o 1 1 1 o U J [ U

ANEIA msa@'mmmemuﬂiznauﬁazmmzmvlwmﬂgﬂu,umu QUL
NIt LNalw “Uizifga” ﬁfugmaulm LLazﬁagﬂmmaﬂwaagﬁmﬁaﬂﬂm‘ﬁwﬁﬁom
agnalsnany “Useifide” azdasiaudsznaudeg asnna buaanauniind uas
m'«a%:azmadm"l,@i”mﬂ;jﬁﬂmﬁujwvl&iLﬁmﬁadﬁm‘hl,mmmuﬁﬁﬁaaﬁmagj

do lUmdunginosidfianuedindieg lumadew “dsidde” Aflaunu
Tasnaly A

v

1. NUNININUTN A WUBLIZATWENIVAIRUN aENIas 1-1.5 i
2. RUNTANNUBILARZLTINA AAIN WU TZ N T 2-3 TAIUTING
3. AITAUNHIIT89 (heading) °uaamuﬂizﬂawaaLwia:d'mﬁ’mgﬂuuu

@8N 13w aRuWR2Ta9N 1. Job Objective 1213897 2. AAITAUN

" Ibid. p. 10.
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" Yana Parker. Resume PRO: TheProfessional’s Guide. California: Ten Speed Press, 1993.

p.12.
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Superior resume writing is about the job
hunter and focuses on the future and

achievements or accomplishments...
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EX.1
Franklin Wu
5391 Southward Plaza
Walnut Creek, CA 94596
(510) 555-9008
JOB OBJECTIVE: To obtain a position as a high-level
optician in a fast paced retail store.
EDUCATION: Hayward Community College,
Hayward, CA in June of 1986.
WORK EXPERIENCE:
1990-present Great Spectacles, Walnut Creek, CA
Management Optician
1986-1990 Valley Vision, Pleasanton, CA
Management Optician and Frame Buyer
SPECIAL QUALIFICATIONS: People person; fashion styling
experience; knowledge of adjustments,
repairs and fitting of glasses and contact
lenses.
CERTIFICATION: American Board of Optometry Certificate
CLASSES AND SEMINARS: Cal-Q Optics to prepare for licensing, 1992
Optic-Fair-annual, three day seminars
REFERENCES: -George Jones, O.D.
Great Spectacles, (510) 555-8941
-Maria Lazar, Optician

Valley Vision, (510) 555-3726
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EX. 2
Michelle A. Harmon
339 Lexington Place
Carmel, IN 46032, (317) 555-8962
OBJECTIVE: BIOMKEDICAL ENGINEER
To work as member of health and research teams
EDUCATION
Purdue University
Bachelor of Science, Biomedical Engineering, June 1991
RELATED COURSE WORK
Biomedical Engineering, Biomedical Computers
Engineering Biophysics, Bioinstrumentation, Biomechanics
Biotransport, Artificial organs
EXPERIENCE
Butler Williams Inc.
Indianapolis, IN
Bioengineer
1991 to Present
Apply engineering principles to understanding the structure,
function, and pathology of the human body. Also, apply engineering
concepts and technology to advance the understanding of biological,
nonmedical systems, such as maintaining and improving the quality
of the environment and protecting human, animal, and plant life
from toxicants and pollutants.
AFFILIATIONS

The International Certification Commission
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REFERENCE AVAILABLE UPON REQUEST

EX. 3

ROSEMARIE JOHNSON

232 LEE STREET

DURHAM, NC 17707

(919) 555-6541
OBJECTIVE

To become a member of the medical staff in a small clinic.
EXPERIENCE

Registered Nurse Durham Blood Bank, Durham, NC

1988 to present Draw blood, work with antilogous program,
and take charge of unit when supervisor is absent.
The Beck Agency, Durham, NC

1986 to 1988 Provide Long-term care in private homes.

Durham General Hospital, Durham, NC

1983 to 1986 Floor nurse in premature nursery.
EDUCATION
Bachelor of Science in Nursing University of North Carolina, 1983

Refresher Courses Durham General Hospital, 1983 to 1993

Care of premature infants, infant nutrition, behavior

modification, and addictive behaviors.

PERSONAL QUALIFICATIONS
High energy level, excellent health, people-oriented, knowledge of latest techniques in
infant care, and able to be assertive when necessary.

CERTIFIED AS A REGISTERED NURSE

North Carolina, 1983

REFERENCES
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Full references will be furnished on request.
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ARKOM JUMDOK

21/83 Nawamintr 117 Road, Bungkum, Bangkok 10230, Tel. 02-113-4555 arjumdok@msn.com

Objective To work in the finance department of an industrial company.

Experience  Treasurer

1987 Business Administration Club, Ramkhamhaeng
University, Bangkok
® Worked on budgets and balance sheet for many events held by the

organization.

Education Ramkhamhaeng University, Bangkok

1985-1989

® B.A. (Finance)
® Relevant Courses: Managerial Finance, International Finance,

Business Law, International Economics, and Financial Markets and
Institutions

® Recognition Award, Management of Finance Project & Competition

by Thailand Chamber of Commerce Association (1986)

Interests Reading, internet, web design, Excel and PowerPoint

References Dr. Alan Green, Finance Department, Ramkhamhaeng University, Bangkapi,

Bangkok 10240
®  Assoc. Prof. Em-orn Dispanya, Department of English and Linguistics,

Ramkhamhaeng University, Bangkapi, Bangkok 10240

57



Uszifderasiifadniainidnsniagfimasdinmaginazgau uazlivhauls vsft lasanndadaslas
Urzaumsainavhng wieanuaaninfaslag asnwu lumadoulszifdevasyanamafideindunazdeszyse
nrzuwiTfinsainsidouon (Relevant courses) waziianuiiendasnudunisnuidasmsadas iiNauaadliian

Mewasdanuiludunisiuannionifisile

SUPISA DACHDEE
4/1052 Sukhapibal 1 Rd.

Klongkum, Bungkum
Bangkok 10230
Tel. 02-509-0606
Position Desired: Secretary
Education:
1993 - 1996 Ramkhamhaeng University, B.A. (English)
Relevant Courses: General Conversation, English for Job
Applications, Secretarial English, Human Relations and
Introduction to Mass Communication
1990 - 1992 Bangkapi School, Certificate, Bangkok
Personal Background: Age: 22
Health: excellent
Marital Status: single
Hobbies: reading and playing sports
References: -Assoc. Prof. Em-orn Dispanya, Department of English and
Linguistics, Ramkhamhaeng University, Hua Mark, Bangkapi,
Bangkok 10240
-Somchai Thongmee, Manager, A & B Company,
20/2 Sukhapibal 2 Rd., Klongjun, Bangkapi, Bangkok 10240
-Malivan Sopha, Manager, Banmaimongkol
Company, 180 North Sathorn Rd., Silom, Bangrak,
Bangkok 10500
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Objective:
Education:

1994-

1990-1993
Experience:

1997

1995

Qualifications:

Personal data:

References:

KANJANA KONTONGEN
526/80 Rolfi 2 Rd.

Toupoon, Bangsue
Bangkok 10800

kanjanak2@hotmail.com

To work as a business development officer and translator.

Ramkhamheang University, B.A. (Mass Communication)
Relevant Courses: General Conversation, English for Office
Work English for Translation, and Human Relations

Horwang School, Certificate, Bangkok

Internship, The Sarin City, Bangkok

Assistant to Customer Services Manager, and filings
RU English Club, Ramkhamheang University, Bangkok
Public Relations

Computer: Microsoft words 95, Windows 97

Age: 23

Health: excellent

Height: 160 cms.

Weight: 50 kilos

Activities: reading, swimming and singing

-Assoc. Prof. Em-orn Dispanya, Department of English and Linguistics, Faculty of
Humanities, Ramkhamheang University, Bangkapi, Bangkok 10240

-Mr. Somsak Boonmark, Sarin City, 132/1 Rama 6 Rd., Ghomthong, Bangkok
10150
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12
Albert Kipkemei
email: albertk1@xyz.edu

PRESENT ADDRESS: PERMANENT ADDRESS

XYZ University 155 Essex Street

Hopedale, NY 11233 Lincoln, NE 68508

(555) 555-5555 (038) 555-6666
EDUCATION

XYZ University, Hopedale, NY Candidate for Bachelor of Arts, May 2007
Major: Government 3.83 GPA; Minor: Business 3.87 GPA

The Williams School, New London, CT High School Degree, June 2003

WORK EXPERIENCE
Merrill Lynch & Co. Inc., New Haven CT, Summer 2006
Completed a rigorous internship working closely with retail and institutional brokers examining US
markets and industries. Researched and analyzed equities, derivatives, and bonds utilizing Merrill

Lynch computer systems.

Hartford Superior Court, Hartford CT, Summer 2004
Conducted in-depth project studying daily flow within the courthouse including data collection and
analysis utilizing Microsoft Excel. Participated in data correction and filing in both criminal and civil
case flow offices.

ACTIVITIES/SERVICE
Student Speakers Bureau Member, XYZ University, Fall 2005-Present

Allocate funds to various organizations throughout the XXX community to bring speakers to campus.

COMPUTER SKILLS

" gaudasan http://jobsearch.about.com/od/resumes/I/blsampleress.htm
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-Microsoft Excel -PowerPoint -Lotus 1-2-3 -HTML/Web Publishing

References to be furnished upon request

Aanssan 10

aud lutasinearadninruale

1983-1985 WORK EXPERIENCE ACTIVITIES
Blue Cross REFERENCES EDUCATION
STUART REMINGTON POSITION
SOUGHT 30306 present

(1)
834 F St. Charles Ave. NE
Atlanta, Georgia (2)
(h) 404-555-5490
(W) 404-555-3227

A management position in computer operations and computer systems
planning.

New South Bank 1987 - (5)

Atlanta, Georgia

Assistant Manager of Data Processing Operations.

Determined requirements for new computer system for

automated teller windows, Supervised computer staff of

20. Recommended new computer systems to top

management for processing checks and maintaining

other financial records, Scheduled and conducted training

seminars in computer operations: rated in top 5% of trainers.

(6) 1985 — 1987

Washington, D.C.

Computer Facilities Section Head. Scheduled computer jobs to be
run. Designed efficient means of scheduling batch processing, which
reduced clerical personnel by 20%. Recommended to top management

new computer systems for storing health insurance records.
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U.S. Navy Bureau of Personnel (7)

Washington, D.C.

Lt(jg). Responsible for computer maintenance. Coordinated with
computer repair people, sales, and service organization Supervised
computer installation, Gathered product information from computer
vendors.

Georgina Technological Institute June 1983

B.S., Industrial Management

Coordinator, internship program for 10 college students,

New South Bank. Adviser in data processing, local

Chamber of Commerce.

Available upon request.
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(C)

(D) ADDITIONAL
INFORMATION:

(E) EXPERIENCE:

(G) EDUCATION:

1. RFBIAAUeIeRdTznauved “Uszi@de” @iaiﬂﬁlﬁa&ﬂuénﬁuﬁgﬂﬁm
(A) April'81- Clinical Dietitian, St. Mary’s Hospital, South Bend, IN
August'84  Created cost-effective nourishment center. Established
nutritional care standards for individuals with HIV Virus

for use by local dietitians.

(B) OBJECTIVE: TO GAIN A POSITION IN NUTRITIONAL CARE

Patrick R. Collen
876 West 9" Street
Connersville, IN 47331

(317) 555-9240

* Enjoy skiing, running, and volleyball
* Orchestra member

* Fluent in German, proficient in French

August'86-  Dietary director, Wabash Hospital, Wabash, IN
Present Supervise in-depth nutritional assessment of patients on
hyper alimentation and formation of classes on weight

reduction, diabetes, and geriatric nutrition.

(F) May’85- Consultant Dietitian, (part-time) Veterans Hospital, Indianapolis, IN

July’86 Developed standards for nutritional care.

M.S. IN NUTRITION, Wabash College
Crawfordsville, IN, 1981
B.S. IN DIETETICS, Wabash College
Crawfordsville, IN, 1979
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