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After you insert a new sheet you can rename
the sheet by double-clicking the sheetlab.
You can delete an unwanted sheet using the
shortcutmenu.
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S)lWA3-4  ToolBar  ¶Jpd  EXCEL
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1
Jan-93 Feb.33 Mar-93

2 Payroll $27.541 $27.540 $28.541

3 Commissior $1.234 $9.825 $8.875
4 Retirement $3.570 $3.304 $3.425

5 Insurance 2345
1

and in the cell I tsel f .
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m  D Y c r
-1
ALertwe  PholoslaLhy  51UdiO5

1 Photographer: AnnaVales~  j

- 123 Lakeside Daily Fee: $850

3- Phoenix AZ 85021 Week of: 6/7-6/l  2
)

- !

-Day Date Client Description

- MD” 7-Ju” Smith Weddmg
F TUe &JU” Mahmood Graduation

- W e d 9-Jun Wilson Charity Banquet

- T h u 1 O-Ju”  Juarez Reunion

Fri 11 -Jun  Newhouse

- S a t 1 E-Jun  Hansen
-

F-----.  _;- _ _..~. ~--

-.--

the daily fee to an hourlyfee  and multiplie
result by the number of hours.
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Salesin  ‘93

I

Dt+C 7666

SeP 2956

0.2 8165

/Chart1  / II

1  ano1hersheetinthesameworkbook.l 1 anotherworkbool  1

s)lW  A3 -10
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1933 Sales b y  Regton
-

2

3 1993 O&I  ofi. Q&S U(rl rota
4 l%Clpe $40 $48 S47 $40 $175
5 S Americr $41 $35 $35 $38 $149

L o a n  amount

Interest Rate

Term I”  Months

s100.000

8%

360 4

Goal seeking ~111  by different
values in this cell..

until this cell reaches $800.
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/a  Blue SkyAirSeasonnlTicketSales
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15
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Close I !+wztice  , I
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Function

General Computational Functions
@AVERAGE(M)

@COUNT(list)

@MAX(list)
@MIN(kst)
@SuM(list)
@NW

WA

Arithmetic Functions

@AEW’)

@EXW’)

@INW)

Result

Arithmetic mean of the
values in a list.

Number of nonblank  entries
in a list.

Largest value in a list.
Smallest value in a list.
Sum of each value III  a list.
Calculates the net present

value of future cash flows.
Avoids error messages when

cells with labels or blanks
are evaluated arithme-
tically.

Absolute value 01  an argu-
ment.

e (2.71828. .)  to the power
specitied  by an argument.

Integer portion of an argu-
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J Embed an objea  such as
this  Microsoft WordArt  l o g o .  i f  y

1

2 an 1 Qlr  2

7 Total Cars s411.272 $456.369

12 Total Trucks $562.166 $421.981

14 Total Sales $973,460 $876.350
.r,,

17
-
16

A proposal for opening international m
_ l Sales and Marketing VP’s on March 5.
19 white paper. available from Paul Brach.

20 We propose special summer catalogs for eaa -I Link  M Object  such asais
- . spring catalog. Microsoft Word document if you

2 1
4,,

wantto  relain the connedion to the
sourca data  or graphic.

h?l'W  A3 -14 Edit Menu 91~19  EXCEL
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OT- 1 -30
250
200
150
100

5 0
0III&I

1 2 3 4

cizzJ-3
create a chart. itwill
have the colors,
formats, and
chart type you
soecified  for the defa
&art.  Use the Defaull
Chart button to quickl)

/ DefaultChartFofmat:~L/
#I-L_--_________i_.____--,

ysethe  current chatt:  1

Then, choose the Options command from the
Tools menu. select the Chart tab. and define
yourchafiasthe  default chart.
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