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DAILY PURCHASE LIST

Date

QUANTITY

BOUGHT

-

-

-

-

-

PURCHASE

ORDER REMARKS--I---NUMBER

~ydj 15-l  Daily Purchase List

HOTEL PURCHASE REQUISITION N O................................

Unit/Department........................................... Date.. ................................

No. Descript ion
r

Submitted By . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Quantity

On Hand Needed

l-
Name of Supplier

Price

Unit

Approved by . . . . . . . . . . . . Manager

;dd 15-2 (Purchase Requisition)

Tote1
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HOTEL PURCHASE ORDER

Date.. ........................................

Department ......................................................................................................

The Following Suppier  are Require for the Purpose of ...........................................................

................................................................................................................................................

QUANTITY Description

(Say . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ...)

._........,,.,..,,,.,....................
Head of Department

,,,.,...,,,......................
Approved by

@
-

-

:

T

Checked by Storekeeper
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I RECEIVING CLERK’S DAILY REPORT *- I
I I

I .I.e..I”“. I

J,L~!  154 Receiving Record
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Request

MEMORANDUM INVOICE No.  1026
Received  from Date

idi 15-5 Memorandum Invoice

AC 348



IImuRST  POR  C R E D I T  mo.

NO 248
70

DATF
MNlLEMEN:

Flea* tend  "I credit  Mom-0  ‘or  th fdlainp:"OYI  I""OICI  NO

CLEVELAND HOTEL CO.

Stores

%Ik 15-6 Request for Credit Memo
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STOREROOM ORDER

Please deliver and charge to

202

2114 15-7 Requisition Farm

AC 348



Pieces Linen Required

15

10

40

40

10

30

145

REQUISITION

Department : Rastaurant

Date 10th March, 1966

No. 0005

Table Cloths
,1  >>

Napkins
,>

Aprons

Waitres’  Towels

L

Size Remarks

40”  X 80”

40 square

22 ”

12 ”

qn]?? 15-8 Restaurant Department’s Requisition Form
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;dd  15-g Impression of Purchase lncoice Stamp
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PURCHASE VOUCHER

2d6  15-10 Purchase Voucher

206

(Purchase Journal) ~%Yl~L~UU%~d16~~1!. (Voucher Register) T?PEflB
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184 l HOTEL ACCOUNTING Ch. 15

AC 348



.u E _ _ _
_ .B  - - -
“ 5  - - -
2 2

t-z7 IB

AC 348 209



210 AC 348



-

, t
E

1

-

AC 348 2 1 1



212 AC 348



AC 348 213



STORE Rook INVENTORY~~ --7

I u II u

1116  15-14  Inventory Record
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